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WHAT THIS TOOL CAN DO 
Gain success and lose the stress. 
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Top 5 Uses of the SOMA CV Builder 

1. Build your best curriculum vitae (CV) SLIDE 11 

 

2. Easily populate program applications SLIDE 20 

 

3. Simplify scholarship submissions  SLIDE 20 

 

4. Track Touch Points    SLIDE 8 

 

5. Store Sigma Sigma Phi (SSP) hours SLIDE 8 
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Why All the Stress? 

• Why do these forms cause us all such 

stress? 

• Scholarships,  

• Major professional applications,  

• Resume / CVs, etc… 

 

• Mostly, the stress comes in the form of 

Recall Overload. 

 

• In order to accurately represent 

oneself, hours of research are needed: 

• Search of past emails, 

• Scouring old calendar entries, 

• Racking the brain to think what month 

that service activity took place, etc… 
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Gain Success –  

Lose the Stress 

• Eliminate the 

stress by eliminating 

the total reliance on 

memory recall. 

 

• To achieve this, 

track activities  

as-you-go 

 

• After each 

professional activity, 

make a simple 1-

minute entry. 
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HOW TO USE THIS TOOL 
3 Quick Steps 
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Step 1. 

Event Entry 

• Events to Include: 

• Community 

Advocacy 

• Professional 

Activities 

• Educational 

Milestones 

• Professional 

Awards or 

Recognitions 
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Enter Date, Organizing Body, and Event 



Step 2.  

Hours Entry 

• Easy Tracking for… 

• Raw total hours 

• Touch Points 

(COSGP) 

• Sigma Sigma Phi 

(SSP) 

 

• Totals will be 

automatically added 

Published by office of SOMA National Professional 

Development: ProfessionalDevelopment@studentdo.com 

Enter Raw & Organization-Specific Hours 



Step 2.  

Hours Entry 

(Cont’d) 

• For SSP and Touch 

Points, personalize 

the date range to 

meet relevant 

qualification windows 

 

• Touch Points 

• April 1st  ->  

March 31st
 

• COSGP 

Touch Point 

 

• Sigma Sigma Phi 

• Locate your 

chapter officers 

for any chapter-

specific hour 

requirements 
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A) To edit, 

Double-click the 

cell containing 

the total. 

B) Adjust the numeric portion of the 

formula to include time window of interest. 

http://cosgp.org/ways-to-get-involved/programs/translating-osteopathic-understanding-into-community-health-touch/
http://cosgp.org/ways-to-get-involved/programs/translating-osteopathic-understanding-into-community-health-touch/
http://cosgp.org/ways-to-get-involved/programs/translating-osteopathic-understanding-into-community-health-touch/
http://www.sigmasigmaphi.org/
http://www.sigmasigmaphi.org/


Step 3.  

Color 

Categorize 

• Color categorize 

each entry for at-a-

glance reference. 

• This step is 

extremely helpful 

in creating your 

CV. 

Published by the office of SOMA National Professional 

Development: ProfessionalDevelopment@studentdo.com 

A) Select the cells you are ready to colorize. 

 

B) Click the Paint Bucket icon. 

 

C) Select one of the colors from the KEY, 

according to its nature. 



HOW TO BUILD YOUR CV 
Quick and Easy Section Population 
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Pick a CV Template 

Example CV Template 1 Example CV Template 2 
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CV Template Resources 

• There are many styles of CV Templates available for use: 

• Medical College of Wisconsin 

• The Ohio State University 

• Harvard Medical School 

 

• All templates include sections or groupings 

• Sections showcase distinct aspects of your professional life. 

• Ex.’s: Professional Activities, Professional Memberships, Awards & 

Recognitions, Education, Research, Community Outreach, 

Extracurricular Activities, etc… 
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http://www.mcw.edu/Medical-School/Student-Affairs/Residency-Match-Process/Curriculum-Vitae-Samples.htm
http://www.mcw.edu/Medical-School/Student-Affairs/Residency-Match-Process/Curriculum-Vitae-Samples.htm
http://cv.hms.harvard.edu/index.php?page=templates


Sections To Consider 

• Education 

• Healthcare Experience 

• Professional Activities 

• Professional Memberships 

• Leadership 

• Research 

• Awards & Recognitions 

• Volunteerism / Community Outreach / Community Service 

• Hobbies / Extracurricular Interests 
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Sections To Consider (Cont’d) 

Education 

• Include: 

• Undergraduate 

• Masters 

• PhD 

Healthcare Experience 

• Examples:  

• RN,  

• EMT,  

• Medical Sales,  

• etc… 

 

• CONSIDER before posting:  

• Is this work experience 

relevant?  

• Does it paint an appropriate 

picture of the ideal candidate? 
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Sections To Consider (Cont’d) 

Professional Activities 

• DO Include: 

• Conferences attended 

• Leadership positions 

• Projects / collaborations 

• DO NOT:  

• Fake or embellish 

Professional Memberships 

• AOA 

• State Osteopathic society 

(e.g. POMA for PA) 

• SOMA 

• ACOFP 

• SAAO, SSP, SOSA, etc… 
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Sections To Consider (Cont’d) 

Research 

• Include anything 

published with your name 

on it 

• Posters 

• Articles 

• Papers 

Awards & Recognition 

• Scholarships 

• School awards 

• Dean’s list 

• Student of the month 

• Student-organization 

awards 

• Officer of the Year,  

• New-Member Award 
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Customize your KEY 
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• Name and Color Code your CV-Builder KEY and entries to 

match your selected template’s CV sections. 

 

• As activities are continuously added, it will be simple to update 

your CV whenever desired. 



Populate CV Sections 

Based on Color-Designated Sections 

Ex. Professional Involvement Ex. Awards & Recognitions 
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SCHOLARSHIP FORMS & 

PROGRAM APPLICATIONS 

MADE EASY 
Color-coded entries make filling applications a snap. 
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Match the application’s requests to your 

catalogued entries 
Ex. Form Request 1  
List all 2013 community service activities. 

Ex. Form Request 2 

List all post-graduate leadership experiences. 
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Enjoy the SOMA CV Builder ! 
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Your Questions and Ideas 

are Always Welcome 
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